Rules of Conduct at the Retreat Center
We hope you enjoy your stay with us...please be considerate of the following:

· Review the Fire Exits with your group.

· Do not enter any area(s) that is/are being used by another group or use a room that has not been assigned to your group. 

· Keep the noise/music at a low level. Do not disturb the other groups that are here on retreat.

· Areas of silence include the Chapel and its surrounding areas.

· Please do not move anything inside the Chapel; this includes chairs, altar, candles and wall hangings.
· The exterior doors of the Retreat Center will be locked at all times. Overnight group leaders will be given 3 door entry cards that will be setup to open the rear doors of the retreat center during your stay. The doors must be closed at all times. If the doors are propped open an alarm will sound until the doors are closed. Make sure all cards are returned or you will be charged a replacement fee of $25.00 for each card.
· All group activities must end by 11:00 pm. No one is allowed outside of the building after this time.
· We are a SMOKE & FLAME FREE facility. Use of Candles and Incense is prohibited.

· The burning of letters is prohibited inside or outside the buildings. Creating fires for this purpose is prohibited by the Kearny Fire Dept. 
· Please leave rooms the way you found them. Do not remove or move the furniture; moving the beds and sofas damages the carpeting and the furniture itself.

· Do not remove the mattress covers. 
· Dispose of garbage properly.

· Tape on the walls is prohibited since it causes damage to the paint.
· There is a NO Alcohol policy at the Retreat Center.

· Elevators are reserved for the handicapped and elderly. Please use one of the three staircases located at the ends and center of the building.

· Meal times are: Breakfast @ 8:00 am, Lunch @ 12:00 noon and Dinner @ 5:00pm. BE PROMPT! 

· Meals are not allowed in the Retreat Center building. Only snacks are allowed in the common meeting spaces; snacks are not allowed in the bedrooms. Please store all snacks in the the designated floor kitchen.
Please make sure you clean up after your group. 
· You are required to complete your Fire List (room list) upon arrival and give a copy to Center staff person on duty.
· Ironing is prohibited due to safety reasons and history of damage to the carpets. 
· Lights out at midnight...NO EXCEPTIONS !

· When your group retires for the night, please shut off all lights and make sure coffeepots, etc. are turned off.

· If you used our linens, place all linens, including towels, in the pillowcase and leave it outside of your door upon departure.
· Your Group must leave at the appointed time as it is stated on the original Reservation form. The scheduled departure time for weekend groups is Sunday at 4:30 pm. Maintenance will begin locking and securing all of the buildings at that time. 

We expect the leaders and retreat participants to respect and abide by these rules of our Retreat Center.  If rooms, equipment and furnishings are not left in the same condition in which they were found, the Center has the right to hold you responsible and you will be charged for all labor, materials and administrative supervision that may be required.
The Center Staff has reviewed these rules of with the Renter:


Signature _____________________________________


Date _________________

The Renter has reviewed these rules with the Center Staff and agrees to review these rules of with all leaders and retreatants they are responsible for:


Signature: _____________________________________

Date: _______________





Thank you.
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